INDIVIDUAL ASSISTANCE

INITIAL DAMAGE ASSESSMENT FORM INSTRUCTIONS – For Events Other Than Floods
Form and Instructions Revised 11/2010
HEADER/FOOTER
· County/City - Include the county and the city or unincorporated area where damage is being assessed.  
· Date - Date of Event.
· Type of Event - Tornado, Derecho, Earthquake, etc. 

· Completed by - Name of the person performing damage assessment.
· Phone Number - Phone number, including area code, of person performing damage assessment.
· Page ___ of ___.

· Date(s) of Assessment Start ____ End ___.
COLUMNS 
#1 & #2 - Address
· Indicate address number in Column #1 and street name in Column # 2.  For example, the address 105 North Main Street would be recorded as follows:

Column #1 - 105

Column #2 - North Main Street

The apartment number should be included after the street name if applicable.

Recording the address number and street name in separate columns facilitates sorting the data on the spreadsheet if the forms are completed electronically.

· Use a separate line for each address.
· If damage to individual apartments can be determined, apartments should be listed on separate lines.  If all apartments in a building have similar damage, record them as a group on the same line and indicate the number of apartments.
· If there is a business in the home, record the home and business on separate lines and note in Comments.

#3 - SF/MF/MH/B
· Indicate if damaged dwelling is:


SF - Single Family Home


MF - Multi Family Structure (Apartment Building, Duplex, 2-Flat, etc.)


MH - Mobile Home

· If damaged building is a business, indicate with B.

#4 - Own/Rent
· Indicate if the occupant owns or rents the dwelling by recording O or R.  If unknown, record UNK.
#5 - HABitABLE WITHOUT REPAIRS – yES OR nO
· Minimal damage to structure and occupant can live in the dwelling without making repairs.
· Shingles missing on small area of roof.                  
· Gutters and soffit torn from house.
#6 - HABITABLE WITH FEW rEPAIRS – YES OR NO
· House is damaged and uninhabitable but may be made habitable in a short period of time.

· Windows and/or doors blown in.
· Less than 50% damage to dwelling/business (not based on dollar value of structure).
· Shingles missing on small area of roof.                  

· Gutters and soffit torn from house.
· No holes in walls or roof or very small holes that do not impact structural integrity.
#7 - uNINHABITABLE/NEEDS EXTENSIVE REPAIRS – YES OR NO
· Substantial roofing elements damaged or missing (e.g., roof decking, trusses/framing).
· Damage to windows, doors, exterior walls, interior wind damage, rain/water damage, extensive debris and utility problems.
· Mobile home is pushed off foundation.
#8 - TOTAL LOSS/NOT FEASIBLE TO REPAIR – YES OR NO 

· Only foundation remains.
· Two or more walls destroyed and roof substantially damaged or destroyed.
· Mobile home is pushed off foundation/mobile home frame damaged/twisted.
#9 - INS – H/R
· Determine, if possible, if the occupant has Home Owners or Renters insurance.

· If they do not have any insurance, record N (for No).

· If they have Home Owners insurance, record H.

· If they have Renters insurance, record R.

· If it can’t be determined, record UNK (for Unknown).

#10 - Comments 
· If #7 or #8 is marked YES, briefly describe the damage here.  Examples of brief descriptions are:  basement wall collapsed, house/mobile home off foundation, large foundation cracks.
· Other types of common information to be recorded in this column using the corresponding letter are:

A - No one living in dwelling at time of storm/event
B - Dwelling was not a primary residence

C - Roof/Wall covered with tarp or plywood
D - No one home during damage assessment, cannot determine damage or no visible outside damage.
E - No one home during damage assessment, information obtained by observation or from another source (neighbor, local official).
DEFINITIONS

Business – A sole proprietorship, partnership, or corporation (excludes agricultural enterprises).
Habitable - Essential living areas are safe, secure and sanitary so that the home can be occupied.
Uninhabitable – Home cannot be occupied because essential living areas are not safe, secure or sanitary.

COLUMN HEADING ABBREVIATIONS

SF  - Single Family


INS  -  Insurance

MF  -  Multi Family


H  -  Home Owners
MH  -  Mobile Home


R  -  Renters
B  -  Business




COMMENTS COLUMN KEY
A - No one living in dwelling at time of flood

B - Dwelling was not a primary residence

C - Roof/Wall covered with tarp or plywood
D - No one home during damage assessment, cannot determine damage

E - No one home during damage assessment, information obtained by observation or from another source (neighbor, local official)


